
CALAVERAS UNIFIED SCHOOL DISTRICT 
3304 B Highway 12 - P. O. Box 788 

San Andreas, CA 95249 
209/754-2300 

 
 

JOB TITLE: LVN 
WORK YEAR: 180-Day 

 

JOB DESCRIPTION: Works under the direct supervision of a classroom teacher, 
program director, credentialed school nurse, or site principal. 

 
LVN/Paraeducator: 
LVN’s will be assigned to provide medical assistance to all assigned special needs 
students; assist, at the direction of the credentialed school nurse, mandated health 
screening follow ups; administers first aide to students and staff as directed by the 
credentialed school nurse, site principal, office manager, and/or site first responder; 
administer routine medication to students per MD order; assist school secretary/office 
manager in copying, filing, data entry, and miscellaneous office duties. 

 
May choose inservice credit or compensation for the mandatory training, if required. 

 
ESSENTIAL JOB TASKS: 
 
1. Assists with planning, implementation, and evaluation of individual student 

program to provide suitable learning experiences. 
2. Assists students to develop positive interpersonal relationships with peers and 

adults. 
3. Assists in the preparing, monitoring, and cleaning of program facilities. 
4. Functions as an appropriate/positive role model. 
5. Performs a variety of clerical tasks including attendance reports, lunch count, 

data keeping, filing, and recording information on records. 
6. Attends required staff meetings and inservice trainings. 
7. Assists in the supervision of students at assigned tasks in and out of the classroom 

during normal duty hours. 
8. Assists students in personal needs; e.g. feeding, toileting, ambulation, etc. 
9. Displays calmness and control while dealing with behavioral problems and 

restraining “tantrum behavior.” 
10. Provides specialized health care needs/ procedures as trained and as assigned; 

e.g. catheterizations, blood glucose testing, gastrostomy tube feedings, ostomy 
care, oxygen, tracheotomy care, suctioning, and other procedures as defined and 
written by the physician. 

11. Perform basic first aid and CPR. 
12. Assist students in taking prescribed medications. 
13. Assist school nurse and office manager in maintaining health records and 

preparing reports including reviewing student immunization records and alert 
school nurse when immunizations do not comply with current state law. 



Calaveras Unified School District 
Health Services Coordinator 

14. Report student health concerns to pertinent individuals (principal, teacher, school 
nurse, and parents). 

15. Maintain documentation of procedures performed. 
16. Perform other duties similar to the above in scope and function as required and 

assigned. 
 
KNOWLEDGE/SKILLS/ABILITIES: 
 
1. Knowledge of: 

a. Child growth and development principals. 
b. Academic instruction/behavioral management. 
c. Correct English usage, spelling, grammar and punctuation. 
d. Routine record keeping. 

2. Possession of: 
a. Current Licensed Vocational Nurse Certification/License 
b. Current CPR certification 

3. Ability to: 
a. Orally communicate with good articulation, speech, and language. 
b. Respect the confidentiality of school related incidents and information. 
c. Read, understand, and follow written and verbal instructions. 
d. Give directions clearly. 
e. Work independently and make emergency decisions within the 

framework of established guidelines. 
f. Work with interruptions. 
g. Maintain cooperative relationships with those contacted in the course of work. 
h. Understand and relate to students with a wide range of behavioral learning 

and physical capabilities. 
i. Operate necessary program equipment. 
j. Maintain accurate records. 
k. Type accurately. 
l. Work in an organized manner under stress. 
m. Pass a physical exam for this position. 

4. One year of LVN experience. 
5. Valid California Driver’s License 

 
SALARY: Placement on the CSEA Paraeducator Salary Schedule 

 
The information contained in this job description is for compliance with the American with 
Disabilities Act (A.D.A.), and is not an exhaustive list of the duties performed for this position. 
Additional duties are performed by the individuals currently holding this position and additional 
duties may be assigned. 

 
BOARD APPROVED: July 2005 
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